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ICSA Jersey Awards 2012

Judging Criteria and Nomination Guide

The Awards and Judging Criteria

The ICSA Jersey Awards are open to all Jersey-based ICSA members at any level, working for private, public and not-for-profit organisations; and the Judges will accept nominations for both individuals and teams.  Nominations may be self-nominated; or submitted by colleagues, line managers, clients or by a nominee’s Board of Directors.

The ICSA Jersey Company Secretary of the Year Award
This Award will be given to a company secretary who provides effective team and thought-leadership, shows mastery of the complex legal and regulatory environment and plays an added-value role in the governance of his or her (or their) organisation.  
The Judges will recognise initiatives which have contributed to emerging best practice in the pursuit of good governance.  Applications are invited from private, public and not-for-profit organisations; and may be for either individuals or teams.

The ICSA Jersey Administrator of the Year Award 
This Award reflects some of the more specialised sectors, such as Trust, Company and Fund Administration.  It will be awarded to the administrator who demonstrates a mastery of the complex legal and regulatory environment and plays an added-value role in the governance of the organisation.   
The Judges will recognise initiatives which have contributed to emerging best practice in an administrative role.  Applications are invited from all types of organisation, including charities, government, companies, trusts and fund structures. 
The One to Watch
This Award recognises both recent achievement and future potential in company secretaries and/or administrators who are still in the early stages of their career.  The Judges will be looking at the impact that nominees have had in managing tasks, administration and related activities, and in contributing to performance overall.

The likelihood is that the winner will be someone destined to be a top company secretary or administrator in the future.

Nomination Guide
Nominations are invited using the ICSA Jersey Nomination Form (please use a separate form for each nomination). This document will form the basis for the judging decisions. 
As well as asking for biographical information and a general statement in support of the nomination, the form encourages nominators to include specific examples / evidence of achievement across a range of areas related to company secretarial and/or administration practice. 

Categories of Achievement

Examples and evidence of achievement are defined as follows:
1. Company Law, Regulation and Compliance: how the nominee meets their organisation’s legal obligations and keeps on top of legislative development and change; examples of excellence in the design and maintenance of efficient and effective control systems for ensuring compliance.
2. Corporate Governance and Shareholder Relations: measures implemented to improve the effectiveness of corporate governance and shareholder communication within their organisation. 

3. Corporate Restructuring: acquisitions, disposals and any other significant restructurings or transactions.
4. Information Management and Communication: examples of excellence in the management, retrieval and dissemination of information, including the harnessing of information technology to aid performance; evidence of timely and effective communication with both internal and external stakeholders. 

5. Leadership and Management: evidence of circumstances where an individual has shown exemplary leadership and management. 
6. Innovation: the examples of achievement should include evidence of the use of new thinking to solve issues and problems.
Nominations should be received by Friday, 3rd February at 5pm, to the email or postal address on the Nomination Form. 

